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The purposs i e Directive (ADM) is to provide comprehensive information and
guidan d voluntary authorized agencies about the Kinship
Guagég“ ishi (KinGAP). KinGAP is a new program in New York State which
goes into efféet on April 1, It isddesigned to provide a monthly payment and other benefits to
qualified relative.guardians ster children who have been discharged from foster care.

II.  Background

The federal Fostering %onnections to Success and Increasing Adoptions Act of 2008 (P.L. 110-351)
[the federal Act] established, as an option for states, the authority to operate a KinGAP.

The federal Act added section 471(a)(28) to the Social Security Act (SSA), creating an option under
Title IV-E of the SSA for states to provide kinship guardianship assistance payments to relatives
who assume legal guardianship of children for whom they have cared while foster parents. The
federal Act also added a new section 473(d) of the SSA, which established eligibility and other
requirements for the Title IV-E Kinship Guardianship Assistance Program. Federal financial
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participation (FFP), using the applicable federal medical assistance percentage, is available for Title
IV-E eligible kinship guardianship assistance payments pursuant to section 474(a)(5) of the SSA.
Currently, the percentage reimbursed under Title IV-E in New York State is 50%.

Other states have operated such a program including eleven federal child welfare demonstrations
that were conducted by states in the 1990s and 2000s. Success of these programs instigated, in part,
the passage of the federal Act. Currently there are # federally approved KinGAPs. For a thorough
description of the history of KinGAP and implications for New York State, please refer to the report
entitled “Pursuing Permanence for Children in Foster Care: Issues an tions for Establishing a
Federal Guardianship Assistance Program in New York State.” Thg repott can be found at the
following link:

http://www.ocfs.state.ny.us/main/reports/Pursuing%20Pefman

in%20Foster%20Care%20June%202010.pdf

Part F of Chapter 58 of the Laws of 2010 (Chapter 58)added” to Article 6 Social Services
Law (SSL) a new Title 10, entitled, “Kinship Guar é hip Ass%tance Program’ §8458-a-458-
fof the SSL). In addition, Chapter 58 amended<he Eamily Court. Act (FCA) and'the Surrogate’s
Court Procedure Act setting forth standards and procs tifig to the application for and

20f0r%20Children%20

KinGap.

As a condition for Iyé ;
to obtain the approval
Department of

| itle IV-E State Plan Amendment implementing
Services (OCFS) filed the required State Plan
22, 2010 and this plan amendment was approved on da;te.

ise eligible kinship guardianship assistance payments
s {Rat the kinship guardianship assistance and non-recurring
e in effect in New York as of date.

OCFS filed impleme: ulations on an emergency basis, as authorized by Part F of Chapter 58

of the Laws of 2010, and at the same time filed these regulations for public comment on December

17,2010. The regulatyéms are effective April 1, 2011. They can be found at the following link:
http://www.ocfs.state.ny. us/rnaun/iegaifRegulatory/ﬁnal/

III.  Program Implications

KinGAP is a new program in New York State. It is expected that this program will enhance
permanency for foster children who do nof have a discharge goal of return to parent or adoption by
providing safe permanent placements with relatives who receive financial and medical coverage for
the continued care of a relative child who was in foster care.

3
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KinGAP will likely encourage relatives who are currently serving as foster parents for a related
foster child to agree to be a permanent resource for the child. Often, such relatives are reluctant to
see the foster care relationship end and to assume legal guardianship because of the corresponding
loss of necessary financial and medical coverage for the child.

KinGap will assist in addressing those cases where return to the parent is not safe or suitable and
adoption is also not a viable or appropriate option. Often, especially with older foster children, the
child will not consent to adoption. In some cases, the severing of parefital rights required for an
adoption with the child remaining with a relative caretaker can cau nflictand confusion for the
child and can create issues and pressures within the family. Some! , adoption may actually de-
stabilize family relationships because of the legal changes 1 ;
responsibilities. Moreover, adoption may be in conflict with

KinGap establishes requirements for assessing whéi y ve guardian

Guardianship Assistance arrangement, i t the:child has demonstrated a strong
attachment to the relative and that the relz : nt fo permanently caring for
the child. All eligibility requirements will '

KinGAP also assists a relative who is eligible, forskinship guasdfianship assistance payments by
providing up to $2,000 -Recurring Guardianship Expense Program for
payment of the costs di
Furthermore, KinGapfassists chil
assistance arrangement by ing
available to both support pe:
termination gfth ip guardianshi arrangement.

KinG it; in 1 whys it resembles the New York State adoption subsidy
progtam;:bu i ifferences, as well. It is very important for social services
zed aféncies to understand the legal and program requirements,
ake up this program. A complete description is provided in this

policies and proéedures that

ADM.

IV.  Required Actio

A, Notice and Information about KinGAP

Both federal and state law require that due diligence be exercised to identify and locate a child’s
relatives within 30 days of the child’s removal from the custody of the child’s parent(s). The
social services district must provide the relatives with notification of the child’s removal and
explain the options under which the relatives may provide care of the child through foster care
or direct legal custody or guardianship, including kinship guardianship assistance, and any
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options that may be lost by failure to respond timely to the notification [see also 18 NYCRR
430.11(c)4)]. OCFS permits social services districts to-make the notification verbally or in
writing and does not prescribe a required format for the written notification. It is strongly
recommended by OCFS and ACF that written notice be made. OCFS does require that relatives
be given a copy of “Having a Voice and a Choice: New York State Handbook for Relatives
Raising Children,” if the relative is considering becoming the child’s caregiver (see 09 OCFS-
ADM-04). As an option, OCFS also developed a brochure “Know Your Options: Relatives
Caring for Children” (see 10 OCFS-INF-03). Those policies remain in place. With this ADM,
OCFS has developed a model notification letter that includes a brief description of the KinGAP
option [seec Attachment A] for relatives other than a non-cust patent. Social services
districts may use this model or develop their own relative notification letter, as long as it

‘eligibility for KinGAP, including
available under KinGAP. (see 18
tanency Options: The Kinship
1lable at training classes. The
#participants.

Training for all foster parents must include inform
non-recurring guardianship expenses and medical coveg
NYCRR 443.2) The publication, Know Your
Guardianship Assistance Program (.

ovidefall such potentially eligible foster parents with information
ys of the effective date of this ADM The social services district

respond to any q posed by the foster parent.

Social services df%tricts may also consider holding information nights, group meetings,
introductory letters and other engagement techniques to promote understanding of the KinGAP
and the benefits available as a permanency option.

B. _Application for the KinGAP
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Upon request, the prospective kinship guardian is to also be provided with an application for the
KinGAP. The application OCFS 4430, is an OCFS prescribed form (see 18 NYCRR 436.2) and
is an attachment to this ADM [Attachment B]. [Note: Social services districts that wish to
create and utilize a local equivalent application must obtain prior QCES approval to do so, by
submitting the proposed local equivalent to the appropriate OCFS Regional Office.]
Prospective relative guardians must apply to the social services district in order to obtain
approval to receive Kinship Guardianship Assistance Payments. (Note: Applications may be
submitted to a voluntary authorized agency, where the agency has responsibility for the foster
child on whose behalf kinship guardianship assistance is being requested. Although the
voluntary authorized agency may make a recommendation, the actuaksdetermination on the
application rests with the social services district and the soci ices district must adhere to
the 30 day time frame for making the determination.) The pro relative guardian(s) must
complete and sign the application, and any youth agég
confirmation of his or her consent). Where a pros
spouses are encouraged to apply together, unless the

ts are awarded to just one relative

not apply jointly and klnshlp guardianship assistance p
i t continue, the right to receive

guardlan and that relatlve guardian

ved, but the social services district has the ultimate responsibility for
the final decision ler to approve or deny the application. It is recommended that staff
responsible for approving or denying an application complete the application in tandem with
section II of the eligibility checklist (OCFS 4435). The eligibility checklist and instructions for
completion can be found in the Kinship Guardianship Assistance Practice Guide. (See also
eligibility section and fair hearing section of this ADM.)

C. _Eligibility

In order for a prospective relative guardianr and foster child to be eligible for kinship
guardianship assistance payments the following criteria must be met:
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Eligible relative / time in foster care — the prospective relative guardian(s) must be
related to the foster child by blood, marriage or adoption and must have cared for the
child as a fully certified or fully approved foster parent for at least six consecutive
months before application for KinGAP. This definition of a relative for KinGap is a
broader definition than that of an approved relative foster parent who must be within the
second or third degree of consanguinity to the parent. So any relative, whether an
approved foster parent or a certified foster parent is considered an eligible relative. The
approval or certification must be full certification or full approval, with no lapses in
certification during this period. Any period where the child tesided with the foster
parent on an emergency basis while the full certification:or.approval was still underway,
cannot be counted in meeting the six months time frame. ever, the six months clock
may be interrupted by brief, temporary perio of less. than 30 days, due to
hospitalization, stay(s) in psychiatric facilities
foster home.

Court Hearings — for all children iryﬁo t
guardianship assistance payments, the foster ¢
been completed. First permanency heanngs are
the date certain established
from home plus 60 days plus :
certatn at an earlier date than this

authority to establish a date
ﬁhildren placed into foster

f the child to his or her home is not an appropnate
dition, state standards provide that the social services dlstnct

safely re~unite the foster child with his or her parent(s). No application for Kinship

Guardianship Assistance should be determined until there is compelling reason to

believe that:

o the child would not be able to be safely returned home in a reasonable
timeframe considering the child’s age and developmental level;

o the parent(s) circumstances and condition cannot be sufficiently ameliorated
with direct services and supports and/or referral for services and supports;
and '
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o the reason(s) for the removal have been thoroughly considered and the
likelihood that the circumstances and conditions that led to the removal still
exist.

In the course of permanency work undertaken in all foster care cases, such as
development of Family Assessment and Service Plans (FASPs), Service Plan
Reviews, case consultations to develop the Permanency Hearing Report, regular
casework contacts with foster children, parénts and foster parents, the options are to
be fully discussed and evaluated, in order to make the most appropriate permanency
decision. .

Consistent with 18 NYCRR 428.5, the steps .determine that it 1s not
approprlate for the child to return home and thegﬂc mpelhng

q
Adoption: Once it is determined that"
adoption must be ruled out as well. Altho

hese include:  whether the
fshts (TPR) is best way of
ith the parents and prospective
arental rlghts the length of time it

yet free, a number of fact
adversarial process of bring
bringing permanency to the C

.abbut acceptable circumstances for not ﬁlmg a
S-INF-03, in CONNECTIONS HELP, and in 11
rated parents and parents in residential drug

vith 18 NYCRR 428.5, the steps taken to determine that it is not
appropri - for the child to be adopted and the compelling reasons why adoption is
not in the child’s best jnterests must be documented in the case progress notes. In
addition, the efforts made to discuss adoption by the child’s relative foster parent as a
more permanent alternative to legal guardianship, and if the relative has chosen not
to pursue adoption, the reasons for such choice, must also be documented in the case
progress notes. The Kinship Guardianship Assistance Case Practice Guide
contains additional tools and materials to help with this assessment and
determination.
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Attachment to relative and consultation with the child — the child must demonstrate a
strong attachment to the prospective relative guardian. State law requires that age
appropriate consultation has been held with the child. For any child age 14 or older, or
younger children who demonstrate sufficient maturity, a process of frank discussions
with the child is necessary to ascertain the child’s feelings about a KinGAP arrangement.
It is strongly recommended that whenever possible, such discussions occur with children
between the ages of 10 through 14, as well. The child’s caseworker, therapist, if
appropriate, child’s attorney, and/or other service providers may collaborate in meeting
with the child and determining that the child has been sufficieritly informed, understands
the implications of the KinGAP arrangement and feels prepared*and comfortable with
the decision. For children under the age of 10 who hav
are very young or developmentally unable to verbally.
upon the worker to gauge attachment by actions ané

with the child regarding the kmshlp guardlan
required consultation with a child who is 14 y:
secure consent of a child whots, 18 years of age
progress notes. The Kinship €
additional tools and materials to

the chil ;mtil the child reaches adulthood. A
swer all of the questions the relative may have

nationally f ough the Federal Bureau of Investlgatlon (FBI) must be made.
Furthermore, a Statewide Central Register of Child Abuse and Maltreatment data base
check through OCFS must be made, and if any applicant or other adult household
member resided in another state within five years prior to the application for KinGap, a
request for child abuse and maltreatment information maintained by the child abuse and
maltreatment registry from the applicable child welfare agency in each such state of
previous residence must also be made. All of the above noted checks already made for
the purpose of certifying or approving the foster home satisfy these KinGAP
requirements. Any household member age 18 and over who had not had such checks

9
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must have them completed prior to the approval of an application submitted by the
prospective relative guardian(s) for KinGap.

If the court wishes updated fingerprint information prior to issuing letters of
guardianship:

An update can be requested by the court from the OCFS Fingerprint Unit by calling (518)
473-8595. The Update process is not a reprocessing of the fingerprints, but merely results in
a file review of the criminal history record by OCFS. An updated summary letter will be
provided that acts as an addendum to the original clearance or crithinal summary letter. The
updated summary letter simply provides a current date with a ré ¢

sferenee to the original letter
date and indicates whether there have or have not been any:changes to the criminal history
since then. This process only includes DCJS history; the search and retain for FBI
checks. If the court requests both the original letter and the s update letter should

*

h'provides post-secondary or vocational education;
or activity designed to promote, or remove barriers to,

at least 80 hours per month; or
oing any of the activities described above due to a medical

In order to megt federal Title TV-E eligibility requirements, in addition to satisfying the
state statutory and regulatory requirements for New York State KinGap, the following
additional federal criteria must be met:

e the child has been removed from the child’s home pursuant to a voluntary placement
agreement (section 384-a of the SSL) or by a court determination that continuation of the
child in the child’s home would be contrary to the welfare of the child (or that removal of
the child from the child’s home is in the best interests of the child); AND

10
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s the child was eligible for Tile IV-E foster care maintenance payments while residing for at
least six consecutive months in the home of the prospective relative guardian(s).

Note: If one sibling satisfies @ll state and federal eligibility requirements and another
sibling(s) or half-sibling(s) is to be part of the same kinship guardianship arrangement, the
other sibling or half-sibling must meet the state eligibility requirements in his or her own
accord, but the additional federal Title IV-E requirements listed above are considered met by
virtue of the first sibling having met them.

ess“notes, pursuant to 18
nGAP Eligibility Checklist

Workers must complete eligibility documentation in the case p

[OCFS 4435] for this purpose.
eligibility for that program, as well as to document that 4
met. As appropriate, the progress note entries will.,

as foster home
aring, where

.. If the child entered foster care
pluntary placement agreement
iiméntation. The Kinship
an  Eligibility Checklist and
the KinGAP. The Eligibility
rvices avallable at

child, or that foster care was in the%g
through a voluntary placement agre
executed by a parent or guardian -

icy hearmg and court approval of the goal are not necessary to
{0.chan ﬂle oal

ibility requirements detailed above, a number of requirements must
not affect the child or prospective relative guardian’s eligibility to

For each child in fostefécare placed with related foster parent(s) where the child has the permanency
planning goal of “refer for legal guardianship” and the plan is for a kinship guardianship assistance
arrangement, the following must be documented in the case progress notes:

s the reasons for any separation of siblings during placement
Federal law requires that reasonable efforts must be made to place siblings and half-siblings
who are in foster care in the same kinship guardianship assistance arrangement, unless joint
placement would be contrary to the safety or well-being of any of the siblings. New York

11
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State has a long history in requiring foster children and children placed for adoption to be
placed with their siblings or half siblings. It is expected that in regard to the foster care
placement of the child involved in a potential kinship guardianship assistance arrangement
that the standards for sibling placements were addressed with regard to siblings and half-
siblings also in foster care. That state standard is that siblings in foster care are to be placed
together unless it is determined to be contrary to the health, safety or welfare of one or more
of the siblings. [See 18 NYCRR 421.2(e), 421.18(d)(3), 430.11(c)(2)(vi) and 431.10 and 92
ADM- 24 Foster Care, Adoption: Requirements for Siblings Placement, Visitation and
Communication; 07 OCFS-INF-04 Keeping Siblings Connected: ite Paper on Siblings
in Foster Care and Adoptive Placements in New York Stage; ands10 OCFS- INF- 07
Flexibility in Sleeping Arrangement Requirements for Si Foster Care Placement.]
Accordingly, when contemplating a kinship guardian: tance arrangement, it is
expected that the social services district will consider ﬁ 4 f siblings who are in
1 ianship arrangement,
nt of siblings or

consistent with applicable federal and state stand i
half-siblings.

vidually satisfy the standards for
subject of a kinship guardianship
ianship agreement with the same

ements Wlth the same relative

As stated elsewhere in this release, each sibling
New York State KinGAP. Each foster child must
agreement. They may be part of ¢he same kinship g
relative guardian(s), or separate ki guardlanshlp a

the ways in which the child meets the eligibility requirements for a kinship guardianship
assistance payment
See SectionC

s the efforts made to discuss with the child’s parent or parents the kinship guardianship
assistance arrangement, or the reasons why the efforts were not made
Discussions with Child’s Parent(s) — Unless the child is already free for adoption, in
a kinship guardianship assistance arrangement, the child’s parent(s) maintains
parental rights. It is very important that parent(s) be made aware and understand
what the potential kinship guardianship arrangement means in terms of decision

12
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making for the child (education, health and medical, and all other important aspects
of the child’s life), contact and visitation, etc., and how or if it may result in the
parent(s) ever retaking their parental role. At any time in the future a parent(s) may
file a petition to ask for return of custody of the child. While the judge can grant the
petition for the return of custody of the child if the parent shows a substantial change
in circumstances since the original letters of guardianship were issued, the judge can
also refuse to revoke or terminate the guardianship order if there has not been a
substantial change in circumstances, or if the change is not in the child’s best
interests. The factors the judge will look at may vary depending on whether the
parent(s) agreed to the original order issuing letters of guardifmship or whether such
order was made against the parent(s) wishes. In most cases the guardianship
arrangement is likely to be a long-term arrangemes g until the child becomes
an adult.

for the court to grant letters of gu,aﬁi
proven to the court. Generally, extraordinan
persistent neglect, unfitness, abuse, and if thi
for an extended period ofitime (at least two 3

has already lived with the relatlve
s for grandparents; no stated time

0 scuss with the chlld s parent
gement or the reasons why the

of guardianship by
amount of payment
must be made monthly

‘be determined (see below). Kinship guardianship assistance payments

et
i

The agreement also specifies, among other things:

e that the payment may be adjusted periodically, in consultation with the relative
guardian(s), based on the circumstances of the relative guardian(s) and the needs of
the child;

+ that independent living services are available to the child in accordance with 18 NYCRR
section 436.9;

13
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s the procedures by Whlch the relative guardian may apply for additional services, as
needed;

e that the social services district will pay the total cost of nonrecurring expenses directly
associated with obtaining legal guardianship of the child, to the extent the total cost
does not exceed $2,000 per child;

» that medical coverage is available to a child in a kinship guardianship assistance
arrangement;

e that the kinship guardian(s) must notify the social services official of any changes in
circumstances that would impact continued eligibility for klnshlp guardianship
assistance payments; and

+ that such agreement will remain in effect regardles
relative guardian throughout the duration of the agree ]

state of residence of the

Recurring Guardianship Expense Agreen
payments that will be prov1ded The social _
ratiogthe income and family size of
sdble board rate less than 100% of

i ‘Sipanded rate provide to a minor parent / infant
opriate, paid as part of the foster care board rate) nor more
sen. By the social services district must be equal to the rate
loption subsidy payments under section 453 of the SSL.
con@ﬁder the financial status and family size of the prospective
rdian only for the purpose of determining the amount of the

payments to be ma

The social services distriél'must use the same option for all kinship guardianship assistance cases. If
a social services distriet wishes to change from one option to another option, the district must
inform OCFS in writing of the intended change at least 30 days prior to the effective date of the
change. In addition, any such change in option must also apply to the district’s adoption subsidy
payments, The district must use the newly selected option for all new kinship guardianship
assistance agreements entered into on or after the effective date of the change. Kinship
guardianship assistance agreements finalized prior to the effective date of the change will not be
affected by the change.

Computing the Amount of Annual Income and Determining the Amount of Assistance

14
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For the purpose of the necessary calculations:

e family size is defined as the proposed relative guardian or guardian(s), any spouse of the

proposed relative guardian, if they are not entering into the kinship guardianship agreement,

any partner of the proposed relative guardian living in the home, and all children living in

the home under the age of 21, including the prospective ward(s), but excluding any foster
children not the subject of the Agreement; and

e family members whose income is countable is defined as only the income of the proposed

relative guardian(s). The income of persons other than the p g%%ctive relative guardian

may not be considered.

Only income earned as wages or salary from employment ' me from nonfarm self-
employment or net income from farm self-employment may*be ered in computing annual
i , or a recent W-2,
alary, a copy of

tised in designating the amount
¢ State Income Standard (SIS) is
Ad] sted by OCFS for famjly size.

Once the annual income is computed, the following chart s
of the kinship guardianship a551stance payment The

100% of Applicable Board Rate
95% of Applicable Board Rate

90% of Applicable Board Rate
Over 120% but mére than 130% 85% of Applicable Board Rate
Over 130% but@énot more that 140% 80% of Applicable Board Rate
Over 140% 75% of Applicable Board Rate

Note: The Kinship Guardianship Assistance and Non-Recurring Guardianship Expense Agreement
is subject only to approval at the local district level. Unlike adoption subsidy agreements, the

15
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Kinship Guardianship and Non-recurring Guardianship Expense Agreement is not submitted to
OCFS for approval.

Amendments

Certain circumstances may allow the original Kinship Guardianship Assistance and Non-Recurring
Guardianship Expense Agreement to be amended, as described below.

After the Kinship Guardianship Assistance and Non-Recurring Guardianship Expense Agreement is
in effect, if the child exhibits a condition not known at the time of thessignirig of the agreement, or
the child’s condition worsens, the relative guardian(s) may apply social services district for an
upgrade. An upgrade raises the amount of the payment rate (i  basic to special, or from
special to exceptional). There is no specific form for & is -receiving kinship
guardianship assistance payments to apply for an upgrade Relat s:who make a request
are to be advised, unless they have already done so, to si
services district, explaining why an upgrade is neede
~ the child's condition or behavior, from a physici ol
or treated the -child for the condition or behavior whi
services district must use the definitions provided in 18 N
the determination as to whether an upgra% is warranted.

ong with documentatio
er profes%lonal who has ¢

aﬁ@nt an upgra,ée.

al kinship guardianship
1 services district approves
ment form (OCFS 4432) [see

It is the decision of the social services dist
assistance agreement whether to approve or

[see Atfachment I} 1 jan(s) of the denial and of the right to a fair
hearing before OC ’

_af
1pgra d% request is denied, and the hearing decision is
tdian, an amendment to the original agreement must be made.

Subsidy.

The amended Agreement : »rm resembles the original agreement in all ways, except that it contains
a section to indicate th%, ason for the Amendment.

If a guardian dics and there is a remaining guardian, or if guardians divorce, or there are other
comparable reasons for changing the payment check payee, no amendment to the Agreement is
necessary. If appropriate, social services districts are to make the necessary changes in the system
to accommodate the request.

Duration of Payment

16
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Kinship guardianship assistance payments must be made to the relative guardian or guardians until
the child's 18" birthday or, if the child was age 16 or older before the kinship guardianship
assistance agreement became effective, then such assistance payments are to be made until the child
reaches age 21, and the child is:

¢ completing secondary education or a program leading to an equivalent credential; or

e enrolled in an institution which provides post-secondary or vocational education; or

e participating in a program or activity designed to promote, or remove barriers to,

employment; or
e employed for at least 80 hours per month; or
e incapable of doing any of the activities described aboy

e to a medical condition.

e social services official
¢ guardian or that the
term any support
f such monthly

Kinship guardianship assistance payments must be disconti
determines that the child is no longer receiving any support frox m the r
relative guardian is no longer legally responsible for the
from the relative guardian, is defined as actual docuhe;
kinship guardianship assistance payments by the g
education and/or shelter needs of the child. This ificlu
Jegal guardian is revoked, terminated, suspended, or surren
the home of the kinship guardian, placed into foster car
permanency planning goal for the child %
See section on Annual Notification, below
kinship guardianship assistance payments.

F. Annual Notification

There are notification catiol i that cover all children in kinship guardianship
arrangements and i ¥ i

er in kinship guardianship arrangements who
hip agreement became effective.

. ides that the social services official must issue, on an
reminder to relative guardians in receipt of kinship guardianship
tinued obligation to support the relative child, and to notify the
‘ are no longer providing any support or are no longer legally
responsible for ‘E * sypport of the relative child.

In addition, OCFS regulation 18 NYCRR 436.6 requires that the relative guardian(s) provide a
certification of the edugation status of the school-age child and requires that the relative guardian(s)
provide a certification of the status of children over the age of 18, if the child had attained 16 years
of age before the kinship guardianship assistance agreement became effective.

Federal law requires assurances pertinent to the educational status applicable to each child eligible
for Title IV-E KinGap funding who has attained the minimum age for compulsery education under
state law and the education / employment status of each youth over the age of 18 who had attained
16 years of age before the kinship guardianship assistance agreement became effective. In
implementing the federal law, the applicable New York State standards will apply to all children in
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receipt of kinship guardianship assistance payments, irrespective of whether or not they are eligible
for Title IV-E KinGap funding.

School-age children
For children in receipt of kinship guardianship assistance payments, who are of school-age under
the laws of the state in which the child resides, the relative guardian(s) must certify that the child is
one of the following: '
e a full-time elementary or secondary student;
e has completed secondary education; or
e is incapablc of attending school on a full-time basi
condition, which incapacity is supported by annua
relative guardian as part of this certification. '

the child’s medical
formation submitted by the

The federal Administration for Children Youth and F %&QYF) all"
how to address whether and how to document the mgd cal condition and
youth, as there is no case plan for youth who
arrangement.

ates flexibility in
ab111ty for such

a reply is received indicating the
funable to attend school full-time,
ented by a physician, or a
physician, or a licensed

With regard to the educational status of the school-age chil
child has a medical condition which inc ac1ty makes the chi
the OCFS requirement is that the chil 1
physician’s assistant or nurse practitione
psychologist.

For purposes of this certifi -ﬁf

Youth age 18"
For chﬂdren p

e completing secondary education or a program leading to an equivalent credential; or

e enrolled in an institution which provides post-secondary or vocational education; or

e participating in a program or activity designed to promote, or remove barriers to,
employment; or

o employed for at least 80 hours per month; or

¢ incapable of doing any of the activities described above due to a medical condition.

18
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The federal Administration for Children Youth and Families (ACYF) allows states flexibility in
how to address whether and how to document the medical condition and incapability for such
youth, as there is no case plan for youth who have entered a kinship guardianship assistance
arrangement.

With regard to the educational / employment status of youth age 18 and over, if a reply is received
indicating the child has a medical condition which incapacity makes the child unable to attend
school full-time, the OCFS requirement is that the child’s condition must be documented by a
physician, or a physician’s assistant or nurse practitioner under the super¥ision of a physician, or a
licensed psychologist. :

Model Letter and Certification Form

scenarios hsted above. (§ee Attachmenis E and F) S al serv1ces dlstrlcts may U

%odel letter
and form, or create one or more of their owm%ﬂ%

fification and

dianship assistance payments

cation form and associated documentation must be indicated in the
letter or on the ¢ tion form. That time period should be a reasonable period of time to enable
the relative guardian ‘gather necessary documentation and to respond to the social services
district. In the event the form and associated documentation are not returned by the suggested due
date, a second request $hould be sent with a specified date for the return of the form/documentation.
If there is no response to the second inquiry, where possible, a phone call is recommended.

A time for the rét

In addition, if the social services district cannot obtain a response, or the response is unsatisfactory,
the social services district may send a different letter that requires the relative guardian(s) to meet
with the social services district staff in person, by telephone or by other means as specified by the
district to review the status of the case. In making this request, the social services district must take
into consideration where the relative guardian(s) reside, the relative guardian(s)’employment
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situation, and the care needs of the child when determining the time, location and means of contact.
If the relative guardian(s) is unable to attend the meeting requested in the district’s letter for reasons
beyond the control of the relative guardian(s), the social services district must provide the relative
guardian(s) with one additional opportunity to meet. Failure to provide the requested
documentation or to meet with the social services district, as directed, may be a ground for
termination of the kinship guardianship agreement and stopping the payment of kinship
guardianship assistance. It 1s important that any follow up letter sent by the social services district
indicate the consequences of failure to follow up in the manner prescribed by the social services
district.

that the relative guardian is
oer providing any support

In addition, if a social services district has reasonable cause to su:
either no longer legally responsible for the support of the child or{
for the child, discontinuance may also be considered. In such 4
require the relative guardian(s) to submit documentation,
that addresses and verifies the continuing responsibilit
and the provision of support of the child by the

required to provide the required documentation inﬁ
district and to cooperate with the district. In additi
relative guardian(s) to meet with district staff in pers
communication, as speciﬁed by the soctal services distric

=1a§%glstrict may glso require the
telephone or by other means of

the relative guardian is unable to make the soheduled"m
control, the district must de.the relatlve guarﬁian wit
accordance with the st

RR 436.5(t)(2)(ii), when determining whether the relative
ny support for this purpose, the term, any support from the

As per the signed: Kinship Guardianship Assistance and Non-Recurring Guardianship Expense
Agreement, the relative gufardian who has been receiving kinship guardianship assistance payments
on behalf of a child must keep the social services official informed of any circumstances that would
make the relative guardian ineligible for such payments or eligible for payments in a different
amount. The relative kinship guardian must notify the social services official in writing within 30
days of any circumstance or event that would impact the continued eligibility of the child for
kinship guardianship assistance payments. Such circumstances or events include, but are not
limited to, the child’s marriage, the child’s enlistment in the military, the child’s death or any other
circumstance whereby relative guardian(s) is not providing any support to the child.
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Based on a response to the annual notification, if the social services district is advised that the
relative guardian(s) are no longer legally responsible for the support of the child, or that the relative
guardian(s) do not provide any support for the child, or for any other reason, at any time a decision
is made to discontinue kinship guardianship assistance payments, the WMS case must be closed and
kinship guardianship assistance payments must cease ds of the date of the change of circumstance,
in accordance with OCFS regulation 18 NYCRR 436.5. Follow-up inquiry may be necessary to
determine the precise date to terminate kinship guardianship assistance payments and/or arrange for
any necessary recovery of over payments. -

Note: Once kinship guardianship assistance payments are terminatedidbecatise of the failure by the
relative guardian(s) to produce appropriate documentation if such entation is successfully and
adequateiy produced and the child otherwise remains eligible p guardianship assistance

KinGap must cease. Federal Title IV-E eligibility for Kin¢
a satisfactory and adequate reply is receivgd after the claimi

The relative guardian(s) must be given

G. Non-Recu . Guardianship Expenses

The social services di must make payments for non-recurring guardianship expenses incurred
by or on behalf of the relative guardian(s) who have been approved to receive kinship guardianship
assistance payments for expenses incurred directly in connection with assuming the guardianship of
the related - foster child, including reasonable and necessary fees, court costs, attorney fees, and
other expenses which are directly related to obtaining legal guardianship of an eligible child and
which are not incurred in violation of federal or state law. The OCFS mandated Kinship
Guardianship Assistance and Non-Recurring Guardianship Expense Agreement reflect these
conditions and limitations. The non-recurring guardianship expense payment must be made by the
social services district either to the relative guardian(s) directly or to an attorney on behalf of the
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relative guardian(s) for the allowable amount of non-recurring guardianship expenses incurred
directly in connection with obtaining such guardianship.

The amount of the payment made may not exceed $2,000 for each foster child for whom the
prospective relative guardian seeks kinship guardianship.

The prospective relative guardian is to be provided with the “Non-Recurring Kinship Guardianship
Expenses Reimbursement Form™ (OCFS 4434) Attachment J for submitting expenses. The form
must be submitted no later than two years from the date letters of guardiagship were awarded by the
court. :

Payments for non-recurring guardianship expenses must be treafe
under Title IV-E. 4

H. Medical Aséistance / Medical Coverage

Chapter 58 provides for a child’s medical coveraggFor
ways. First, any such child who is federally Title TV
Medical Assistance under Title XIX of the SSA. Thus

bles. js automatlcgily. eligible for
al Assistance case is to be opened
Such cases may be opened by the

Medical Assistance unit of the social serv
care or other child welfare unit, as local p
follow the same process and procedures that are u
who is adopted. The New York State Departi
the Medical Assistance units:ddwisi i
to this ADM.

r0v1de Me A531stance to a foster child
H‘; wﬂl be sending a d.lrec‘uve to

erage the relative guardian has available, where the chlld can be
age, provided that such coverage is affordable;

el1g1b11é , unless the relative has good cause for not applying, and such reason for
not applymg includes coverage is not affordable;

¢ by the relative guardian(s) availing themselves of the state’s medical subsidy
program.

Affordable is defined as follows: if the cost of health insurance benefits for the child(ren) does not
exceed 3% of the guardian(s) gross income, including the cost of the premium and deductible
attributable to adding the child(ren) to existing coverage, or the difference between such costs for
self-only and family coverage. The presumption that the cost of the health insurance costs are
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affordable may be rebutted upon a finding that the cost is unjust or inappropriate based upon case
circumstances, the cost and comprchensiveness of the health insurance benefits for which the
child(ren) may otherwise be eligible, and the best interests of the child(ren), including any special
health needs of the child. In no instance is the cost affordable, if the cost would reduce the
guardian(s)’ income below 275% of the federal poverty level.

In the case of the medical subsidy, the relative guardian would have to pay for medical services and
be reimbursed by the social services district, or the physician or other medical provider would have
to agree to bill the social services district and be reimbursed by theidistrict. In cither case,
reimbursement is limited to the amount of care, services and suppli at would be available under
New York State’s Medical Assistance if the child was indeed eligible for Medical Assistance.

Note: a Special Immigrant

coverage, and after

if the child becomes a Legal Permanent Resident

- Relative guardians are entitled to a fair hearing o
such hearings are conducted through the New York §
Assistance (OTDA).

If the KinGAP family moves to anoﬂ?

eligibility under KinGAP.

the child is not Title IV-E eligible, Medical

If the KinGAP family :
_ a331stance arrangement is to be continued by

Assistance for the chil
New York State, ufﬁe
¢hild in the new state of

Medical Assistance or Medical Subsidy ends when the kinship guardianship assistance payments
ends, except that for children who had been covered by Medical Assistance, pursuant to 366(4)(s) of
the SSL, 12 months of continuous Medical Assistance is provided for children who exit
guardianship. For youth who exit at age 18, Medical Assistance continuous coverage remains in
effect until the child reaches his or her 19™ birthday.
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I. Independent Living Services and Educational and Training Vouchers (ETV)

For a youth who leaves foster care at age 16 or older for guardianship with a relative guardian
who is receiving kinship guardianship assistance payments, the youth remains eligible for the
following independent living services: independent living skills; vocational training,
independent living skills training, and academic support services. These services are defined in
02-OCFS-LCM-05. (Also see systems instructions — WMS for authorization instructions). In
addition, the youth is eligible to apply for Education and Training Vouchers (ETV). The LCM
for Federal Fiscal Year 2011-2012 Education and Training Voucher Program will clarify the
eligibility for this population for ETV.

J. Bridges to Health (B2H)

Any foster Chlld who is belng served by the Bndgei;

t%{the plan of ca
the pe n's status as

the social services district.

K. Claiming

L. Fair Hearings

Any person

The prospective yve guardian(s) or the relative guardian(s), as applicable, may request a fair
hearing by writing to ew York State Office of Children and Family Services, Bureau of
Special Hearings, Room 322 North Building 52 Washington Street, Rensselaer, NY 12144-2796.

OCFS will provide an opportunity for a fair hearing and render its decision within 30 days of the
completion of the fair hearing. All OCFS decisions are binding upon the social services district
involved and the social services district must comply with the decision.

Any person aggrieved by the decision of a social services district official not to provide Medical

Assistance for their relative child through New York State’s Medical Assistance program may
appeal to the Office of Temporary and Disability Assistance (OTDA). OTDA conducts these
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hearings for the New York State Department of Health. For more information on fair hearings
regarding Medical Assistance, refer to [DOH ADM]

This ADM provides three required notice letters, copies of which are attached to this ADM
[attachments G, H, and I]: Notice of Denial; Notice of Denial of Upgrade; Notice of
Discontinuance. The language is these letters explains the reason(s) for the decision, provides
information about legal assistance and information pertaining to need for an interpreter, and rights
regarding access to documents. The letters must be sent by certified mail. The application for
kinship guardianship assistance also contains fair hearing information explaining that decisions on
applications for kinship guardianship assistance payments must be m. dé within 30 days of the filing
by the prospective relative guardian(s) of a complete application.

Any documents the social services district intends to 1ntrodu’f: at the fait;hearing must be made
available to the person(s) requesting the hearing. Thes ignts sho made available in
advance of the date of the scheduled hearing. This will help cuf*down on ad ents that may be
sought to give time to the requestor to review th 'documentis%;presented by the: services
district.

ng falr hearings for the KinGAP,
is ADM to provide the following

In order to implement the process for scheduling and co
social services districts are being asked qpon the issuance
information: :

» the location / facility com
premises; and
*

guardianship assistancg, ai'rangement, the social services district can no longer collect such support
on behalf of the child and the IV-D case should be closed. However, the relative guardian may
make application (petition) for child support services against the child’s parent or parents and a new
IV-D case can be opened. The relative’s income, including the guardianship assistance payments,
has no bearing on any order made to award the relative such support.

N. Letters of Guardianship
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In order to be eligible for kinship guardianship assistance payments, the Kinship Guardianship
Assistance and Non-Recurring Guardianship Expense Agreement must be fully executed by the
social services district and the prospective relative guardian(s) before letters of guardianship are
issued by the court. Once the Agreement has been executed, the court must be petitioned for letters
of guardianship. It is the responsibility of the prospective relative guardian(s) or his or her attorney
to file the petition. :

If the foster child was placed into foster care as an abused, neglected or voluntarily placed child or
is completely freed for adoption, the petition for guardianship must besfiled in the Family Court
before which the most recent proceeding under Article 10 and 10-Adof the, Family Court Act is
pending. The hearing on the petition for guardianship may be cohsolidated with a dispositional
hearing under Article 10 or a permanency hearing under Article J he Family Court Act. For
a non-freed foster child placed into foster care as a PINS ot Jjuveni 'nquent a petition for
guardianship may be filed by the prospective relative, 1

Surrogate’s Court. The opuon of having the prospect' grelati ‘appointed permanent
guardian(s) is also possible in accordance with s n 661 For i
Permanent Guardianship see 09-OCFS-ADM- os.ﬁ
404 and 519 of the Laws of 2008.

Chapters

with information about available legal s
prospective relative guardian(s) that the
Guardianship Expense Agreement include g expenses, and that these

l:)%S directly related to obtaining

letters of guardianship.

The form to be us

The executlon of the kinship guardianship a351stance
qualify a prospective relative guardian to receive kinship

rospective relative guardian for letters of guardianship is solely within the
of th"é court. Should the court grant the petition for guardianship, the child
foster care and is no longer in the custody or guardianship of the social

grant a petltlon
discretion and authos
in question is no long
services district.

&

If the court awards letters of guardianship where there was a Kinship Guardianship Assistance and
Non-Recurring Guardianship Expense Agreement in place, the social services district must begin
kinship guardianship assistance payments on the effective date of the court order granting the letters
of guardianship.

The court order form can be viewed at www.court...
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See system instructions, section V., regarding closing the child's foster care case, opening the
kinship guardianship assistance case, authorizing payment, and other necessary system procedures.

Under the statute, the social services district and the child's attorney will be advised and made a
party to any future matters regarding the child's custody or guardianship, including a petition

brought by the child's parent to regain custody, and a petition brought by the relative guardian(s) to
have the guardianship revoked, terminated or surrendered.

V. Systems Implications

WMS

ONNECTIONS
1S, apply to Kinship
anship cases.

Kinship-Guardianship cases are to be opened directly in WMS@?E
component for Kinship Guardianship cases. All existing aged
Guardianship cases. All existing PSS code edits in W)

1it'edits in
ply to Kinship Gu:

%

Direct Services (DIR)

New Direct Services code KG-Kinship Guard1a.nsh1p 1s to
KG is the only DIR code allowed for Kin$hi

for Kinship-Guardianship cases.

Allowable suffix codes for DIR KG are F-

Error messages related to the KG DIR are:
Error code 314

Screen error
SERVICE

Enter the appropriate value for Service Type
Suffix for the Direct Service Type or do not
use a suffix code for IL

Screen error ix

|l25l| l126l‘|
Etror Guide en
520 | DIR entry “KG” cannot occur with DIR Remove the DIR “KG” entry or remove the
enﬁ,ies Of CCO].??’ £5087J 661797 642533 6‘26,’ OR CLO‘I”, “0835 G‘]’?’S “25?5 G€2699 OR GCIL’,
“IL” entry(ies).
Services Goal (GL)

27



-11-OCFS-ADM-_ date

When a DIR of KG exists, Services Goal must be = 01. Any other Services Goal will create an
error condition

Error message related to KG DIR and Services Goal is:

Error code 521
Screen error message 521 is: 521 DIR "KG" MUST HAVE GOAL OF "01"

Error Guide entry is:

521 | DIR entry “KG” must have a Services Goal | Remove the

‘KG” or change the
of “01” Services >

Purchase of Service (POS)

Four new POS codes have been developed for the Kihshi; sinshi uire a
DIR of KG: "

KG - Kinship Guardianship Reguiar Servigci
KGPOS Imes must be wrltten

KG POS lines may be written with siifﬁx co
The displayed mnemonic for KG is “I_Q_GS\_ :

K1 -

' with either a “C” or a dollar amount in the “AMT” field
recurring or single issue

y Fair Hearing
y be written with either a “C” or a dollar amount in the “AMT” field

K2 POS lines may be written as recurring or single issue
K2 POS lines may be written with suffix codes of F or N
The displayed mnemonic for K1 is “KG-HEAR”

Error message related to Kinship-Guardianship POS codes is:

Error code 522
Screen error message 522 is: 522 POS "KG" "K1" "K2" "K3" MUST HAVE DIR "KG"
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Error Guide entry is:

522 | POS entry was “KG” “K17” “K2” or “K3” Enter DIR “K.G” or remove the POS “KG”
and Direct SVC “KG” was not entered. “Ki1” “K2” or “K3”

Allowable suffix codes fof POS codes KG, K1, K2 and K3 are F-FNP and N-NR. DIR KG must
also have the same suffix code when using a suffix code with KG, K1, K2 and K3 . Error message
related to KG, K1, K2 and K3 suffix codes is:

Error Code 523
Screen error message is: 523 POS KG K1 K2 K3 WIT

WITH SUFFIX
Error Guide entry 1s:

523 | POS entry was “KG” “K 1" “K2” or “K3”
with a suffix of “F” or “N and Direct SVC
“KG” did not have a suffix

The following already existent POS codes :
the DIR is KG:

84 - Independent Living

85 — Vocational S
87 — Acadetg' .

531 | POS entry

* KG” “K1” “K2” or “K3” Do not authorize POS for before April 1,
and FROM

rto April 1,2011 2011

Eligibility

Eligibility codes 01-Pending IVE and 04-EAF are not allowed as entries in the “ELIG” field when
the POS code is = KG, K1, K2 or K3. Error message related to 01 or 04 “ELIG” entry is:

Error Code 524
Screen error message is: 524  ELIG "01" AND "04" NOT ALLOWED FOR POS CODES

!lKGII !lKlll IIK2I1 AND "K3||
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Error Guide entry is:

524 | POS entry was “KG” “K1” “K2” or “K3” Enter change the Eligibility Code or remove
and the Eligibility Code was “01” or “04” the POS code(s)

If WMS is closing, then it must be closed separately from the CCRS closing (see below) using
existing codes:

Use “Release to Relative” code 571; or for children who are free for adoption and the relative has
been appointed as a “Permanent Guardian,” use code 591 “Dischar

CCRS

The following new CCRS codes should be used to report
Program.

o MISCELLANEOUS CODES

K100 must be

K200 must be
i Accepted
e cannot be data entered Itis system

=  NMODIFIER A: Type of Legal Event 25 — Kinship Guardianship Agreement

¢ Reportable only with L600 — Agreement Signed
* MODIFIER A: Type of Legal Event 26 — KinshipGuardianship Hearing
e Reportable with L300 — Hearing Held only if:
o L600/25 exists on child’s current CCRS track and L300/26
activity date is > or = L600/25 activity date
» MODIFIER B, C: Disposition 87 — Letters of Kinship Guardianship
Granted
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e Reportable with L300 — Hearing Held only if:
o MODIFIER A is not =01,02, 09, 11, 12 or 17
= MODIFIER B, C: Disposition 88 — Direct Custody Transferred to Relative
e Reportable with L300 — Hearing Held only if:
o MODIFIER A is = 04

e« MOVEMENT CODES

o The following codes should be used for reporting Discharges to Kinship
Guardianship:

» MODIFIER B - Reason for Discharge/Track C

from Foster Care and M999 — Child’s Trac

L

ed with M990 — Discharge

NYC SERMA
CCRS children discharged with a reason code of 600-Kins
should be excluded from automatic (Downstate/NYProd)
Records with discharge reason code 600 i
record type 2 — “discharged from care wi

CONNECTIONS

In order to make kinshi
must have an open
permissible for a si@éf
foster care payrnents at

_ orker should select a Setting of “Adopt/Guard”
‘acility Type of “Kinship Guardianship”. Once this type of

sor itwill remain open until actively closed by the worker. If a
nship guardian assistance payments through an Adoptive
)ave open, the worker would select the newly created “KinGAP”

the resource will autematically convert to the Setting of “Adopt/Guard” and Facility Type of
“Kinship Guardianship” and remain open until closed by the worker.

* Please Note that the new Facility Type of “Kinship Guardianship” and the “KinGAP” checkbox
are part of the 1% version of the transformed CONNECTIONS which is scheduled to finish
implementation in the early summer of 2011. If your social services district has not yet been
implemented and a kinship guardianship assistance payment is required, the social services district
must still have a CONNECTIONS Foster/Adoptive Resource open and active for the relative
guardian. If the only social services district resource that is to be open for the relative guardian is to
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facilitate kinship guardianship assistance payments the worker should open a home with the
Setting of “Adopt/Guard” and a Facility Type of “Adoptive Home”. Once there is a resource open
for the relative guardian, the Kinship Guardianship commodity code of “19” must be entered
directly into BICS by appropriate staff (See¢ BICS instructions). Once all social services districts
have been implemented, the assigned worker will be contacted and instructed on how to make the
necessary changes to record the appropriate information in CONNECTIONS.

BICS and Claiming System Instructions

Service Types
There are four new Service Types for KinGAP:
o KG=KinGAP - Room & Board

o K1 =Non-Recurring Kin-GAP Expenses
o K2 = Additional per diem for KinGAP

o K3 = KinGAP Fair Hearing

Service Types K1, K2 and K3 ma
the rate tables.

CONNECTIONS / Commodity Code -
CONNECTIONS will send a new com dify code of 19

commodity code, BICS vendor operatlons will
ih% commodlty code of 19 into BICS vendor

it Service Type 52 {Adoption Subsidy).

based on the raj

It is important@{hat districts remember that there must be a Service Type 52 rate for each
LOD/modifier and age for which your district will pay for a KinGAP child.

Roster Generation

A new roster generation request will be available for KinGAP Rosters on April 1, 2011.

The format and sort options for the roster will be the same as adoption subsidy. KinGAP
will be included in the Pre-Roster.
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Service Types K1, K2 and K3 should be included with the single-issue rosters. K2 and K3
could be included in recurring rosters.

Voucher Processing
KinGAP roster may be processed through selection 1 — Initial Voucher Entry or selection 6
SVC Family Foster Care/Adopt/KinGAP.

The roster screens will look the same as adoption subsidy rosters.

KinGAP is an option on BICS Production Request (BPR) 33 — oster Processing.

to determine il there 1s

non-reimbursable.

During roster processing, there will be noﬁ%
approval.

Any amount over the Maximum
Reimbursable.

Check Production
The BICS Category for KinGAP payn

At this point,
KinGAP pa)'%sﬁji‘ge

1| 'be determined when the Service Type is KG, K2 or K3 and the eligibility
for the child is 02 (IV-E) and the suffix code is not N.

KinGAP NR will be determined when the Service Type is KG, K2 or K3 and the Suffix
Code is NR or FNP.

KinGAP FNP will be determined when the Service Type i1s KG, K2 or K3 and the suffix
code is not N or FNP.
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VI.

KinGAP Non-Recurring will be determined when the Service Type is K1 with the same
logic to determine FP/FNP/NR as above.

Special Claiming

The Automated Claiming System (ACS) Schedule K will not be able to be available for the
April 1, 2011 start date for KinGAP. ACS is schedule to be available on October 1, 2011
Until ACS is available, claiming should be entered on an RF-17 — Special Projects.

For administrative costs before October 1, 2011, costs must be.determined by identifying

through a time study the amount of time that a worker is spending on'*KinGAP. Those costs

should then be claimed on the DSS-3922 with the I'P /NR portions based on the

percentages determined from the number of KinGAP cases w e FP, FNP and NR.
4

KinGAP expenses will be direct charged on the

For program costs, the expendituzes

district would claim $7,000 as IV-E, $2,000 as FNP and $1,000 as

Effective Octoﬁ§er 1, 2011 a new line for KinGAP will added to the Schedule K. Payments
would then be reported as FP, FNP or NR based on the BICS Composite Rolls.

Additional Information

Treatment of KinGAP Income for Other Programs
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If a relative guardian in receipt of kinship guardianship assistance payments applies for other
social services district programs, the kinship guardianship assistance payments are treated in
the following manner:

e Temporary Assistance — Whether a child on whose behalf kinship guardianship
assistance payments are received is included in the Temporary Assistance (TA) case
depends on if a family benefits financially by including or excluding such child.
When such child is included in the TA case, the full klnshlp guardianship assistance
payment must be budgeted as unearned income.

e Food Stamps — Guardianship payments should be tre
payments for food stamp purposes. This gives fami

d the same as foster care
the choice of including the

40 issue a GIS to the social
atter. The Practice Guide for
anency Options: The Kinship
mparison chart for adoption,
ation has been made part

The Office of Temporary and Disability Assm
services district’s non-services units to addres
Kinship Guardianship Assistan
Guardianship Assistance Progra
kinship guardianship assistance and
of this chart.

SIJS
Children in a ki ce arrangéement may be eligible to apply for

they meet the other requlrements for SILS

assistance payments and to achieve permanency for the child.

The Guide contains an appendix specifically for Child Protective Services (CPS) workers.
CPS workers need information about KinGAP so they can assist relatives early on when out-
of-home placement is being considered and relatives are found. When a CPS worker first
determines out-of home placement is needed, the first priority is a safe placement and child
permanency may not be the focus. However, the decision made by the initial placement
with the relative may have lasting consequences for the child’s eventual permanency. It is

35



11-OCFS-ADM-__ - date

essential that the CPS worker understand KinGap and provide information about this
program to any relative considering providing out-of-home care to a child. The information
is especially critical to have before a relative determines which legal arrangement he/she
would like to pursue. Full disclosure of all placement and custody/guardianship options is
essential for a relative to make an informed decision about how they want to proceed with
the legal arrangement. The Guide is posted at| .

Know Your Permanency Options: The Kinship Guardianship Assistance Program
(KinGap)
This booklet was developed for prospective relative guardians,

have a resource
in the Kinship
d familiarize themselves
rmation for  the

Guardianship Assistance Practice Guide, as well. Workers
with the content so that they can respond to questions oficlarify
prospective relative guardians.

Changes to curricula ’ :
All relevant training courses for casewoﬁ $ will bdi v, to include
information about the kinship guardianship a ;
expense programs. The level of detail will vary nding upon the curriculum being
modified. %

KinGAP HELP

A special mailbox has been set up for questions

At to:

catic‘)‘% Letter for Relatives (Model)
cation (Required Form / Local Equivalent must be approved by

Expenses Agreement (Required Form)
s L. KinGAP Annual Notification Letter (Model)
¢ F. KinGAP Apnual Certification Form (Parental Certification of Continued Support
and KinGAP Educational Status of Child for children under age 18, and for children
age 18 and over) (Model)
G. KinGAP Fair Hearing Notice: Denial (Required Form)
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*» H. KinGAP Fair Hearing Notice: Denial of Upgrade (Required Form)

o [. KinGAP Fair Hearing Notice: Discontinuance (Required Form)

» J. Kingap Non-recurring Kinship Guardianship Expenses Reimbursement Form
(Required Form)

*Spanish translations to be made available at a later date.

VII. Effective Date

This ADM is effective April 1, 2011.

Issued By:

Name: Nancy W. Martinez
Title: Director M
Division/Office: Strategic Planning and Policy Develop
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